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HHCTPYKIIMS IIO OXPAHE TPY JIA
A1 JOKYMEHTOBEJA
HOT- 009 - 2022

Hacrosuias HHCTpYKIMS II0 OXpaHe TPyIa UL JOKYMEHTOBEA, PEraMeHTUpPYeT Ge30MacHEblil, ¢
TOYKH 3PCHHS OXpaHbl Tpy/a, MOPSIOK NEHCTBHH HOKYMEHTOBEHA, B MPOIECCE WMCIOMHEHHS MM CBOMX
JOJDKHOCTHBIX 00s13aHHOCTEH,

1. OO0mue npaBuia OXpaHbl TPYA.

1.I. K camocrosrensHol paboTe B JOIDKHOCTH JOKYMEHTOBENA, IONYCKAIOTCS JULA B BO3PACTE
HE MOJIOKE 18 Jer, mpollelue HHCTPYKTX M I[POBEPKY 3HAHMM [0 OXPAHE TPYAA, MPOLIEMIME
METULIMHCKIH OCMOTD ¥ HE MMEFOINUE IPOTUBONOKA3AHHHI 10 COCTOSIHUIO 310POBbS.

1.2. JoxymenTtoBen obs3an cobmonats [IpaBmiia BHYTPEHHErO TPYIOBOIO pPAaCIIOPAIKA.
YCTaHOBJCHHBIC PEXXUMBI TpyAa ¥ OTAbIXA. PexuM Tpyma M OTAbIXa JOKYMEHTOBEIA, OMPEIENseTCs
rpaduKoM ero paboThL.

1.3. Tlpu pabote Ha TOKyMEHTOBENA BO3MOXKHO BO3NEHCTBHE CIEAYIOIMX ONACHBIX U BPEIHBIX
(hakTopos:

° HAPYNIEHWE OCTPOTHI 3PEHMs IPH HEIOCTATOYHOW OCBELIEHHOCTH paboyero Mmecra, a
TaKOKe 3PUTENBHOE YTOMJIEHUE NPH JUIMTENBHON paboTe ¢ mokymeHTamu u (unun) ¢ ITK(nepconansuslii
KOMIIBIOTED);

° MOPAKEHUE JJIEKTPUHYECKUM TOKOM IPH NPUKOCHOBEHWM K TOKOBEAYIUUM YacTsIM C
HAPYIICHHONW M30MIANMENA MM 3a3eMJIEHHEM (IPH BKJIIOYCHUWM WM BBIKIFOYEHUU SJIEKTPONpUbOpOB U
(v11) OCBEIIEHHUS B HOMEIEHUSX

° CHIDKEHHE MMMYHHTETa OpraHusMa paldoTaloIero OT YPEe3MEPHO NPOIODKHTEIBHOIO
(CymMMapHO — cBBIIIE 4 4. B CYTKH) BO3ACHCTBUS 3JIEKTPOMATHUTHOTO U3Tydenws npu padote na [1K;
° CHIMJKEHHME  pabOTOCIIOCOOHOCTH M yXyAUIeHwWe OOWIEro  CaMO4YyBCTBHS — BBUIY

IEPCYTOMICHUS B CBA3M C YPE3MEPHBIMU JJIA JAHHOIO MHAMBHIA (I)aKTI/I‘ICCKOﬁ OPOAOIDKUTENBHOCTLIO
pa6oqero BpEMECHH K (I/UH/I) HHTCHCHUBHOCTEIO ITPOTCKAHUA IPOU3BOACTBEHHBIX IIGI\/'ICTBHI\/’I;

e MIOJTyYCHHUE TPaBM  BCJIEACTBHE HEOCTOPOXKHOrO OO0pamieHHs C  KaHUEISIPCKUMY
IPHHAIIIEKHOCTAMY JTMO0 BBUAY HCIIOIB30BAHUS HX HE 0 IPAMOMY Ha3HAYEHWIO;
. nonydeHre (QU3NYeCKuX U (WIH) MCHXMYCCKUX TPaBM B CBA3M C HE3aKOHHBIMMU

JNEeACTBUAMH PaOOTHHKOB M HHBIX JIML, BOINEAINHX B MPAMOM KOHTAKT C JOKYMEHTOBEIOM A
HOMHUHATIBHOIO PELICHUS TeX HIIM UHBIX BOIIPOCOB IIPOU3BOACTRBEHHOIO XapaKTepa.

1.4.  Ilpu HecyacTHOM ciyyae NOKYMEHTOBEX IOJDKEH PYKOBOJACTBOBATEHCS IOJIOKEHUEM O
paccien0oBaHiy HECYACTHOrO ClyJas:

- 0Kasark [OCTpagaBlIeMy IEPBYIO IIOMOIIIb;

- BBI3BATH CKOPYIO MEIMLMHCKYIO IIOMOINB(OPraHM30BaTh [OOCTAaBKY IIOCTpPaljaBUIero B
OnmmKkaiinee MEAUIIMHCKOE YIPEKICHHE);



- COXpaHuTh 0OCTAHOBKY IPH KOTOPOH ITPOM3OINEN HEeCHaCTHBIN Cly4al eclld OHa He Yyrpoxaer
OKPYKAFOIIUM;

- COOOUIUTH O CIYYHBIIEMCS] PyKOBOIUTEIIO;

- OpraHu30BaTh pacciaeloBaHKe HeCYaCTHOrO Cllyyas.

1.5. JloxymenroBen oO0si3aH coONOnaTh MpaBuila JIHYHONM TIMIHEHBI, NPOM3BOIACTBEHHOH
CaHWUTAPHH U SMUAEMUOIIOTHYECKHE HOPMBI:

- conepxkaTh paboyee MECTO B UUCTOTE;

- cOOJIOIATh MPaBH/Ia JTHUHOM THIHEHB], MOCIe MOCCLISHHs CaHy3/Ia B IEPEel eI0U MBITH PYKH C
MBLIIOM;

- NPUHAMATE IHILY TOJNHKO B OTBEACHHBIX [UIS 3TOr0 MecTax(o0eleHHBIH 3ai), HE NPUHUMATE
ULy Ha paboueM mecte

- cOBIrOAaTh NUTHEBOM OanaHc(He MUTH CHIPYIO BOIY);

- IPOXOMUTH OBsI3aTENbHBIC MPeIBAPUTENLHEIC U IEPHOIUIECKUE MENUIIMHCKHE OCMOTPI;

- NPOXOMUTH OO0A3aTENBHYI0 HMMYHH3ALUH B COOTBETCTBMM C HAUUOHANBHLIM KajlCHIApeMm
NpOQUIAKTHYECKUX NPUBUBOK ¥ KajleHAapeM MNPOQHIAKTHHYECKUX I[PUBHBOK IO ISMUAEMHYCCKHM
TTOKA3aHHUSIM. :

1.6. Tlpu HEMCIIPABHOCTH SJIEKTPHYECKHX ¥ APYTHX OBITOBEIX IPHOOPOB HEOOXOMUMO COOOUIHTE
00 3TOM CHELHMATKCTY 110 PEMOHTY 3JeKTpoobopynoBanus. Bo u3bexanue 5JeKTPOTPaBM U TOPAKEHUN
57EKTPUUECKHAM TOKOM pabOTHHUK He JONKEeH IPHKACATHCSI K OTKPBITON 3JIEKTPONPOBOIKE U KabesM.

2. TpeGoBanust OXpaHbI TPY/A MEepeX HA4AA0M padoThl.

2.1.  TIpoBepuTh UCIPABHOCTH 3JIEKTPOOCBEILIEHHS B KaOuHETE.

2.2.  Tlposeputs paborocmocoburocts IIK, HHBIX 37€KTpOnpUOOpOB, @ TAKXKE CPENCTB CBSI3IH.
HaXOMSILIUXCS B KaOUHETE.

2.3. Ilpm BKJIIOUYECHUH KOMITBIOTEPA HEOOXOANMO cobnonarth CIHEAYIOUIYIO
TIOCIEN0BATEIFHOCTE BKTIOUCHHS 000PyIOBaHHUS:

- BIUTIOUHUTE OJIOK GecriepeOORHOTO IMUTaHus;

- BKJIFOUUTE neprdepuiinpie yerpoicTBa (IPUHTEP, MOHUTOD, CKaHEp | Ap.);

- BKJTIOUHTH CUCTEMHBIH OJIOK.

2.4. TlpoBeTpuTh NOMEIIEHNUE KaOHHETA.

2.5. Ilposeputs 6€30mMaCHOCTH pabodero MecTa Ha IIPEAMET CTaOMILHOTO [MOJOKEHHS H
WCIPABHOCTH MeOeny, CTaOUIBHOIO TIOJNIOXKEHMS HaXOMAINUXCS B CrPYHIHPOBAHHOM IONOMKEHHMH
JOKYMEHTOB, & TAK)Ke IIPOBEPHUTH HAIMYME B JOCTATOYHOM KOJHMYECTBE ¥ HCIPABHOCTH KAHLENAPCKHX
PAHANLIEKHOCTEN.

2.6.  VTounuTh Iulan paboThl HA HEHb H, 110 BO3MOXHOCTH, PaCHpele/IUTh HaMCUYEHHOC K
FICTIOJHEHMIO PABHOMEPHO 110 BPEMEHH, C BKIIOYCHHEM 15 MHH. oTAbIXa (M0G0 KPATKOBPEMEHHOH CMelibi
BH/a JEATENBHOCTH) Uepe3 Kaxjple 45 MHH. OJHOTHIIHBIX MPOM3BOJACTBEHHBIX NEHCTBHM, a TakKe ¢
OTBENEHYEM BpeMeHH B 00bEMe He Menee 30 MuH. JUIs TpUEMa ITHIIM OPUEHTHPOBOYHO uepes 4-4.54.

3. Tpebopanust 0Xpanbl prné BO BpeMsi pabOThI.

3.1.  Cobmronath npaBuiia JHYHON THTHEHEL.

3.2.  VCKIIOYMTH IIONb30BAHHE HEHMCIIPABHBIM 3JIEKTPOOCBEIICHHEM, HepaboTOCIOCOOHbIMH
[1K, MHBIME 2JIEKTPOIPUOOpAMHE, & TAKXKE CPEACTBAMHE CBSI3M, HAXOISWIMMHUCH B KabuHeTe.

3.3.  TlommepsxuBaTh YUCTOTY U TOPSIOK Ha pabodeM MECTe, HE 3arpOMOXN/IATE ero Oymaramu.
KHUTaMH 4 T.II.

3.4. Cobnroxarh npaBuia MOXKapHOH 0€30IIaCHOCTH.

3.5. Tlpu BBUIOTHEHWH CIYXKEOHBIX OOJ3aHHOCTEH 3a NpenenamMy TEPPUTOPUHM IMMHA3HH

BBIIOJHATE CIIENYIOIHE IpaByIa:

-cobmronars TpeOOBAHWS MPABHIT JOPOKHOIO IBUIKEHUS;

-COBIIONATE OCTOPOIKHOCTD IPH [BHIKEHUU [pH HEGIaronpHsITHEIX MOTOAHBIX YCIOBUSX(Ton0nEiL.
CHEromnas, yparad ¥ Jpyrux :



3.6. Jle#icTBys B COOTBETCTBHM C IUIAHOM DabOOTHI HA JE€HbL, PACMPENENSTE HAMEHUCHHOE K
VICIIOTHEHMIO PABHOMEPHO 110 BPEMEHH, C BKIIOYCHHEM 15 MEH. 0Tabixa (b0 KpaTKOBPEMEHHOH CMEHb
BUIa JeSTEIHHOCTH) depe3 Kaxaele 45 MUH. ONXHOTHIHBEIX IIPOM3BOICTBEHHBIX HEHCTBUH, a Takke C
OTBeNeHrEM BpeMeHu B 00bEMe He MeHee 30 MUH. Ui npréMa UK.

4. TpeOGoBaHHS OXPAHBI TPYAA B ABAPUHHBIX CHTY AL HAX.

4.1. Ha paGodyem mecTe JOKYMEHTOBEIA BO3MOXHBI CIEIYIOMIME BUABL ABapiil U aBapHifHbIX
CUTYyaIui:

- BO3rOPaHue MpU OTKA3e SIEKTPONPHOOPOB M KOPOTKOM 3aMBIKaHHUHU 3IEKTPONPOBOIKH;

- [IOJIyYeHre MUKPOTPABM IIPH HOJIB30BAHMA KAHIECTIAPCKUMU IIPHHAIEKHOCTAMM;

- TIPOPBIB CHCTEMbI OTOIUICHUS ¥ BOLOCHAOKEHUSL.

42. B cnydyae BOBHHKHOBEHUs aBAPHIHBIX CUTYALMH NPUHATH MEPBI K dBaKyalyu pabOTHHKOB
¥ YUALMXCH, U3BECTHTH CITyXOy CriaceHud 1o exunomy renepony 112.

4.3.  1lpu BO3HUKHOBEHHU ITOXKapa:

- IIPEKPaTHTh PaboTy;

- IpH HEOOXOAMMOCTH BBI3BATH HOKAPHYIO OXpamy mo Tenedony — 01 (mpu aToM HEOOXOUMO
HasBaTh ajgpec 00BEKTa, MECTO BO3HUWKHOBCHHS II0XKapa, a TAKKe COOOIMTH CBOO (AMEIIMIO, MM,
OTHECTBO, TeJIe(OH.) i OPraHH30BaTh BCTPEUy NOXKAPHBIX [ONPA3ICIICHIH;

- OpPHHATL MEphl K 9BaKyalud paOOTHHKOB ¥ YyYallMXCs COIJIAaCHO IUIAHY OBaKyauuu M3
IOMEIIEHHS, 3aKPBIB BCE (POPTOUKH, OKHA (C LEIbI0 HepacpOCTPaHEH s OBICTPOrO OTHS);

- TI0 BO3MOXKHOCTH OTKIIOUHTH 3JIEKTPOOOOPYI0BAHKE;

- COOOIIUTE O CIYYHBILIEMCS PYKOBOIUTEITIO;

- IPUHATL MEpHl [0 JIOKAIH3alMM [OXKapa WMEIOLIUMHCS CPEACTBAMH MOXApOTYIICHUA.
PYKOBOICTBYSICH MHCTPYKIHEH 110 ITOYKapHOH Ge30MacHOCTH.

4.4. Tlpu apapuifHBIX CHTYALHsX Ha CHCTEMaX OTOTUIEHHSA ¥ BOJOCHAONKEHMsA OPraHu3oBath
OTKJIIOYEHHE ABAPUIHOIO y4acTKa CUCTEMBI M BbI3BATE ClIECapsi CAHTEXHUKA. '

4.5.  Oxasanue nepBoH IOMOILM IIOCTPAJABIUINM B CIIy4ae TpaBMaTH3Ma.

[ToMoIb HEOOXOAMMO OKa3bIBaTh HEMENJICHHO HENOCPEJCTBEHHO Ha MECTe IPOUCLICCTBHMSL.
[lepBBIM JI€JIOM HYIXKHO YCTPaHHUTh MCTOYHHK TpaBMEpoBaHus. OKasaHHe MOMOIIM HAN0 HAYMHATE C
CaMoro CyLIECTBEHHOTO, 9TO YIPOKAET 3M0POBHIO HIIH MKHU3HU YEJIOBEKA:

- Ip¥ CUJIGHOM KPOBOTEUCHUH HAlIOXKUTh JKIYT, & 3aTEM II€PEBA3aTh Pany;

- [Ip¥ MOZO3PEHHH Ha 3aKPBITHIA NEPEIOM HAIOXUTh IIHHY;

- I OTKPBITHIX [IEPEIOMax CHadana CIeAyeT epeBs3ath pamy, a 3aTeM HaNOXKHUTh IIHHY;

- [IPH 0KOTaX HAJIOKHUTh CYXYIO IOBS3KY;

- TIpa OOMOPOIKEHMH IHOPAKEHHBIH YYaCTOK OCTOPOXKHO DPACTEPETh, HCIONB3Ys MArKME WjH
HOYIIUCTBIE TKaHH;

- TIpH HOO3PEHMH Ha [OBPEXIEHHE ITO3BOHOYHMKA TPAHCIOPTUPOBATH MOCTPalaBIICro MOKHO
TOJILKO B ITOJIOXKEHHH JIEXKa HA KECTKOM OCHOBaHUH.

Tlocne oxasaHusl MEpBOi TNOMOUIM MOCTPaiaBLIMi [OJDKEH OBITh HampasieH B Omwraiimiee
neuebHoe yIpexKIeHHue.

4.6. He npuctynars k paboTe [P III0XOM CaMOYYBCTBHU AJIM BHE3AIIHOM bone3Hu.

5. TpeGopanus OXpambl TPYAA HO OKOHYAHHN paboT.

5.1.  Ilposerputs KaOHHET, 3aKPHITH GOPTOUKY.

5.2. IlpuBecTH B IIOPAIOK pabouee MECTO.

5.3. BeixmounTs aexTponpubdopsr, TIK.

54. Tlo oxoduanuy paboT HEOOXOZUMO COONIOHATH CICHYIOUIYIO IOCICHOBATEIEHOCTD
BBLIKJIIOUEHUS TIEPCOHAIIBHOTO KOMITBIOTEPA:

- IPOU3BECTH 3aKPBITHE BCEX aKTUBHBIX 3a/1a4;

- 3aBepLIUTH paboTy OIEPALMOHHON CUCTEMBI;



- BEIKJIFOUHUTH [TUTAHMe CHCTEMHOro 6oKa (mporeccopa);
- BBIKJIFOUHTH MATAHKUE BCEX NEPUGEPUAHBIX YCTPOHCTB;

- OTKJIIOYHTE OJIOK OecriepeboHOro nuTanus.
5.5. BRIKJIIOYHTH 3IEKTPOOCBEIICHNE, 3aKPEITh KAOMHET Ha KIIIOY.
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