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Hacrositnas MHCTPYKIMS 0[O OXpaHe TPyJaa IUiA CeKperaps PYKOBOAHUTEIs, PErlaMeHTHPYeT
6e30MAaCHBIA, ¢ TOYKK 3PEHHMs OXPAaHbI TPYJa, HOPANOK JEHCTBUM CEKpeTaps PyKOBOAUTEIL, B TIPOLECCE
HCITONHEHHS UM CBOUX JOJDKHOCTHBIX 00S3aHHOCTEH.

1. Oofmue npaBnJIa 0XpaHb! TPyaa.

1.1. K camocTosrensHoil paboTe B JODKHOCTH CEKPETAps PYKOBOAMTES, AOMYCKAIOTCS JHLA B
BO3pacTe HE MOJIOKeE 18 JeT, NpOLIeAmHe HHCTPYKTaX W IPOBEPKY 3HAHWH IO OXpaHe TPYIa,
MTPOIIE/IIHE MEUIUHCKHI OCMOTP M HE MMEFOIIUE IPOTHBONOKA3AHUHN 10 COCTOSHHIO 3N0POBHAL.

1.2. Cexperapp pykoBomutels o00s3an coOmoznars IlpaBuina BHYTPEHHErO TPYAOBOIO
DACTIOPS/IKA, YCTAHOBICHHBIC PEXHMBI TpyAa W OTAbixa. Pexum Tpyna # OTABIXA CCKpETaps
DPYKOBOJIUTENSL, ONPEJEIIETCs TpadUKOM ero paboTsl.

1.3.  Ilpu paGote Ha cexpeTaps pyKOBOIHTEN BO3MOXKHO BO3ACHCTBUE CIENYIOIINX ONACHDBIX i
BPENHBIX (HaKTOPOB:

. HApyIIEHHE OCTPOTHl 3PEHHS NPU HENOCTATOYHOH OCBEMEHHOCTH pabogero mecra, a
TAKKE 3PUTENBHOE yTOMJICHHE IIPH ANHTENbHON paboTe ¢ IOKYMEHTAMH ¥ (unw) ¢ [TK(nepconaibHbik
KOMITBIOTED);

° IOpaKeHHE DIEKTPUYECKHM TOKOM IPH TPUKOCHOBEHHH K TOKOBEAYIIMM HaCTAM C
HApYIIEHHOH M30JALMEH MM 3a3eMIeHMeM (IPH BKIIOYEHMHA WM BBIKIIOUCHHIH 25eKTporTpubOopoB 1
(vp) OCBEIECHHS B ITOMEILCHIIX]

o CHIDKCHHE MMMYyHMTETA OprauaMa paboTarouiero OT UpE3MEPHO IMPOJAOIDKHUTEILHOTO
(CyMMapHO — CBbILIC 4 9. B CYTKH) BO3/ICHCTBHS SEKTPOMArHUTHOTO H3JIYHCHH TP pabote Ha I1K;
° CHIDKEHHE  pabOTOCTIOCOGHOCTH ¥ YXyameHue —OOIIEro  CamMO4yBCTBHS — BBHMIY

IepeyTOMIICHNS B CBS3H C UPE3MEPHBIMH IS NAHHOIO WHIMBHIA (pakT4ecKod NpOIOJIKUTENEHOCTBIO
paboyYero BpeMEHHU U (WIIM) MHTEHCHBHOCTBHIO IPOTEKAHMS IPOH3BOACTBCHHDIX JIeHCTBIH;

L IIONYy4YCHHUE  TPaBM BCJIEACTBUEC HEOCTOPOXKHOIO 06pameHm ¢  KaHUEAPCKHMH
OpUHAINEKHOCTIMHU mubo BBUIY MCIIOJIB30BAHMS UX HE 11O psIMOMY HasHa4YCHHIO,
@ TIOIYYEHUEC (bI/IBI/ILICCKI/IX u (I/IJII/I) OCUXMYECKUX TpaBM B CBA3H C HE3aKOHHBIMHU

NEACTBAAMA PAGOTHHKOB ¥ WHBIX JIHI, BOIIEIIIEX B MPSAMOH KOHTAKT ¢ CEKPETApeM PYKOBOAMTENA 14
HOMHHAIBHOIO PENMIEHHS TeX WM MHBIX BOIIPOCOB IIPOM3BOACTBEHHOTO XapaKkTepa.

1.4. Tlpu HecyaCTHOM CIIyuae CEKpeTapb pYKOBOAMTENsS [OJOKEH pyKOBOHCTBOBaTbCSI
[TOJIOXKEHHEM O pacCieOBaHUM HECUACTHOTO ciy4as:

- 0Ka3aTh [TOCTPaAaBIIEMy TIEPBYIO NOMOILb;

- BB3BATH CKOPYIO MEIHMIMHCKYIO IOMOLIB(OpraHu3oBarh —NOCTAaBKy IOCTPAJABIICIO B
Grvkaiiiee MEIUIMHCKOE YUPEXKICHHE);



- COXPaHUTHL OOCTAHOBKY [P KOTOPOH MPOM3OIIET HECUACTHBIN Cllyyal ecid OHa He YIrpoikaer
OKPY>KarOIIHM;

- COODMINTD O CITYUUBIIEMCS PYKOBOIUTEINIO;

- OpraHu30BaTh PAcCICIOBAaHUE HECUACTHOIO CIIyYas.

1.5. Cexperaps  pykoBomutesns 00s3aH  cOOMIONATH  NpaBuia  JIMYHOM — THTHCHDL,
[IPOU3BOJCTBEHHOM CAHUTAPUU U SNIUAEMHUOIOTHYECKHE HOPMBI:

- cofepxarh paboyee MECTO B UUCTOTE;

- coBmoAaTh MpABWiIa JIMYHOM IMIHEHB], OCTe INOCEIEeH s CaHy3/a U Nepell €10 MBITh PYKH ¢
MBLIOM;

- IPUHUMATD MUY TOJIBKO B OTBEJEHHBIX IS 3TOro MecTax(oOeneHHBId 3ai), He IPHHUMATE
[HIIY Ha paboyem Mecte

- COOIIOIATE MUTHLEBOM OaTaHC(He MUTH CBIPYIO BOLY);

- IPOXOJUTE OBsI3aTeNbHBIC IPEIBAPUTEIBHbIE H IEPHOANYECKNE MENUITHHCKHE OCMOTPEI;

- NPOXOMUTHL OOS3ATENHHYI0O HWMMYHH3aLMH B COOTBETCTBHM C HANMOHAIBHBIM KalCHIapeM
NpoQUIAKTHYECKHUX IIPHBHBOK W KaJleHIapeM MNPOQUIAKTHYECKUX IPUBUBOK 110 SMHAEMHIECKUM
OKA3AHUSIM.

1.6. ITp¥ HEUCIIPABHOCTH JJEKTPUYECKHX M APYIHX OBITOBBIX HPHOOPOB HEOOXOMMMO COOOUINTS
06 3TOM CIELMATKCTY IO PEMOHTY 3JIeKTpoobopynoBanus. Bo nzbexanue dI€KTPOTPABM U IOPAKEHUA
SNEKTPHUECKIM TOKOM PabOTHWMK HE OJDKEH [IPUKACATHCS K OTKPBITOH IEKTPONPOBOIKE 1 KabesiM.

2. TpebGoBanus 0XpaHbl TPYAA NIepes HAUAIOM padoThi.

2.1.  TlpoBepwTh UCIIPABHOCTH 3TIEKTPOOCBEIUEHHS B KAOMHETE.

2.2.  Tlposepurs paGotocrocobrocTs [IK, HHBIX 3I€KTPOIPUOOPOB, & TakiKe CPEACTB CBA3M.
HaxXOISIUXCcst B kKaODUHETE.

2.3. llpm BKJTIOYCHUHU KOMIIBIOTEPA HEOOXOIUMO cobnronaTh CHEAYIOIYIO
ITOCIEN0BATCIBHOCTH BKIIIOUEHHS 000Dy IOBAHMS:

- BKJIIOUUTE 610K HecrnepeOoRHOro MUTaHus;

- BKIIOUUTH nepudepuiinbie yeTpoicTsa (IIPUHTEP, MOHUTOP, CKAHED | JIp.);

- BKJTFOUHMTH CUCTEMHBIH OJIOK.

2.4.  TlposeTpuTh nmoMerneHue KabuHeTa.

2.5. Ilposeputh 0e30macHOCTs pabodero MecTa Ha IPEAMET CTabHUIBbHOrO IMOJIOKEHMS M
MCIIPaBHOCTH MeOenu, CTabWIBPHOIO IIOJNOMKEHHMsA HaXOsIIMXCs B CrPYNIUMPOBAHHOM MHOJNOXKCHUK
JIOKYMEHTOB, & TaK)Ke [IPOBEPUTh HATUYHE B JOCTATOYHOM KOIMYECTBE M HCIPABHOCTH KAHUEISIPCKHX
NPUHAATIEKHOCTEH. ‘

2.6.  VTouHHTH MIaH paboTHl HA JEHb M, 0 BO3MOXKHOCTH, PACHPENCIUTH HaAMEYCHHOC K
FICIIOTHEHHIO PABHOMEPHO 110 BPEMEHH, C BKJIIOUEHHEM 15 MHH. OTAbIXa (OO KPATKOBPEMEHHOH CMEHRI
BHNA AEATENLHOCTH) 4epe3 Kaxble 45 MHH. OTHOTHIIHBIX NPOM3BOACTBEHHBIX NEHCTBHH, a TaKKE ¢
OTBEICHHEM BpeMEHH B 06bEMe He Menee 30 MuH. st MPUEMa NUIM OPHEHTUPOBOYHO Yepes3 4-4.54.

3. Tpebosanusi OXpaHb! TPYAA BO BpeMs paboThI.

3.1.  Cobnronarh npaBuiia JAYHON TMTHEHEL

3.2.  VCKIIOMMTH IOJB30BAHME HEUCIIPABHBIM 3JIEKTPOOCBELICHHEM, HepaboTOCHOCOOHBIM K
[TK, HHBIMY 3IEKTPOIPHOOPAMH, @ TAKIKE CPEACTBAMHU CBA3H, HAXOIAUMMUCH B KaOHHETe.

3.3.  IlomaepruBaTh UACTOTY U HOPSIOK Ha pabodeM MECTE, HEe 3arpOMOXKIATE €ro Oymaramu.
KHUTaMH 4 T.IL

3.4.  Cobmronath nMpaBuia IOXKapHOH 6e30IMacHOCTH.

3.5. Ilpu BeIIONHEHUH CIyXXeOHBIX OOS3aHHOCTEH 3a NpelenamMy TEPPHTOPHUA IMMHA3HH

BBIITOJIHATE CIEAYIOLIME IPABUIA:

-cobronaTs TpeboBaHUS MPaBUIl JOPOXKHOI0O ABHIKEHHUS;

~COBJIFOAATH OCTOPOYICHOCT MPH ABUKEHMH [IPX HEOIArONPUATHBIX MOTOHBIX YCIOBHAX(IONONEN,
CHeronaj, yparas u Apyruax



3.6. JleiicTByS B COOTBETCTBHM C IUIaHOM paboThl HA JICHb, PACIpPEAC/IATH HAMEHCHHOE K
HCTIONHEHIIO PABHOMEPHO 110 BPEMEHH, C BKIIOYCHAEM 15 MUH. OTAbIXA (1160 KPATKOBPEMEHHON CMEHbL
BUJA JESTEILHOCTH) 4epe3 Kakaple 45 MUH. OJHOTHIIHBIX NPOM3BOACTBCHHBIX JefcTBui, a TaKKe C
OTBeneHHeM BpeMeHH B 00béMe He Menee 30 MuH. Ui IPUEMA AL

4. TpeGopanus 0XPaHbl TPYAA B ABAPHHHEIX CHTY ALMSIX.

4.1. Ha pabouyem MecTe CEKpeTapsi PyKOBOIMTENS BO3MOXHEL CJICAYIOLIAE BUIbI apapuil u
ABApPUMHBIX CHTYaLUH:

- BO3rOpaHHMe NIPH OTKa3e 3JICKTPONpHOOPOB i KOPOTKOM 3aMBIKAHHH JJICKTPOPOBO/IKH,

- [IOTydeHHEe MUKPOTPABM MPH HOJB30BAHMI KAHIENSAPCKAMH IIPHHAIIICHKHOCTAMA;

- [IPOPBIB CHCTEMBI OTOIUICHHUS U BONXOCHAOKEHHUS.

472. B ciyyae BOSHAKHOBEHHS aBAPMHHBIX CUTyallMi MPMHSITE MEPBI K SBAKyallH pabOTHHKOB
¥ YYAIUXCS, H3BECTHTH CITy)XKOy CIIACEHHA 110 EUMHOMY tenedony 112.

4.3, Tlpu BO3HUKHOBEHUH IOXKApa:

- IPEKPaTUTh PaboTy;

- npu HeOOXOVIMOCTH BBI3BATH MOXKAPHYIO OXpaHy IO tenedony —~ 01 (mpy 3ToM HEOOXOLMMO
Ha3BaTh agpec O0BEKTa, MECTO BOSHHKHOBEHHs IOXKApa, a TaKike COOOIIMTL CBOKO (QaMHIUIO, HMSI.
OTHYeCTBO, TeIe(OH.) ¥ OPraHKU30BaTh BCTPETY NOKAPHBIX [I0ipa3IeICHUH;

- NpUHATH Mephl K OBaKyaluuu DaGOTHMKOB H YHAIMXCS COMNACHO IUTaiy SBaKyaliH u3
[IOMELIEH}IS, 3aKPhIB BCe QOPTOUYKH, OKHA (C eIBIO HEPACIPOCTPAHCHIA GBICTPOrO OTHA);

- 10 BO3MOMKHOCTH OTKIIFOUHTE 3JIEKTPOOOOPYA0OBAHHE;

- COOOUIMATE O CYUHBLIEMCS PYKOBOIUTENIO;

- OpUHATH MEpHl 10 JOKAIM3AMK I0Xapa HMMEIOHMHICS  CPEACTRaMH ITOXKAPOTYLUEHHUS.
PYKOBOZICTBYSICH MHCTPYKIUEH 1O NOXKapHOU 0€30M1aCHOCTH.

4.4, Tlpu aBaprHHBIX CHUTYalMsIX HA CHCTEMAX OTOILICHHUA M BOJIOCHA0XKEHUST OpraHu30BaTh
OTKJIIOUCHHE aBAPUIHOTO yJacTKa CHCTEMBI U BBI3BATD Ciiecaps CAHTEXHHKA.

4.5.  OxazaHue IMepBo¥ MOMOIIM NOCTPAAABIIMM B Cllydae TpaBMaTH3Ma.

[ToMOLb HEOGXOMUMO OKA3bIBATH HEMEIEHHO HEIOCPEACTBEHHO HA MECTE MPOMCLICCTBIHL.
[lepBBIM J€IOM HYKHO YCTPAHHTb MCTOYHMK TPaBMHPOBAHUS. OkazaHye NOMOMM HaA0 Ha4uHaTh
CAMOTO CYILECTBEHHOTO, YTO YIPOKACT 370POBBIO WM XKU3HK HEJIOBEKA:

- [IPH CHJIBHOM KPOBOTEYEHHMH HAJOXKHTE XKIYT, & 3aTCM [IEPEBA3aTH ARy,

- TIPY HOI03PEHHM Ha 3aKPBITHIH NepesioM HAIOKHUTE IIHHY;

- IIPH OTKPHITHIX [EPENIoMax CHavyana CleyeT NePEBs3aTh paiy, a 3aTeM HAJOXATDL LIUHY;

- [IpH OYKOTaxX HATOKUTh CYXYIO IOBA3KY;

- Opu OOMOPOXKEHHU TNOPAKEHHBIH yYaCTOK OCTOPOXKHO PacTCpeth, HCIIONB3YSl MSTKHE HIIN
TYUIMCTBIE TKAHH;

- TIpH TIONO3PEHMH Ha TOBPEXICHUE MO3BOHOYHUKA TPaHCIOPTUPOBATE [IOCTPA/aBLIEr0 MOMKHO
TONBKO B MOJOYKEHHH JIEKA HA JKECTKOM OCHOBAHHH.

[locae okasauus II€PBOM [OMOLIM IIOCTPAJABIIHI JOJDKEH OLITH HanpapieH B Onwxanee
neuyeOHOe yYpeKACHHUE.

4.6.  He npucrynars K paboTe [py IIIOXOM CaMO®yBCTBUM HJIH BHE3aIHOH OONE3HH.

5. TpebGopanus OXPaHbl TPYAA M0 OKOHYAHMHU paGoT.

IIpoBeTpuTh KaOHHET, 3aKPbITh POPTOUKY.
. [TpusecTty B OPANOK paboHee MECTO.

5.3.  Bpixmounts aexrponpudopsr, HK.

54. Tlo oxoHuaHuy pPaOOT HEOOXOAMMO COOIIONATH CIEAYIOLIYIO IOCHENOBATENbHOCTE
BBIKJIIOYEHUS IIEPCOHANIBHOTO KOMIIBIOTEPA:

- IPOU3BECTH 3aKPBITUE BCEX aKTUBHBIX 3a1a4;

W nh
N —

- 3aBEpUINTH pa60Ty OHCp&HHOHHOﬁ CUCTEMBI;



- BHIKJIIOUUTH NUTAHKUE CUCTEMHOrO 0J10Ka (poreccopa);
- BBRIKJIIOUUTH MUTAHKE BCEX NEpUBEPUNHBIX YCTPOHCTB;

- OTKJTFOYUTE OJIOK OecriepeOOHHOr0 MUTAHHUS.
5.5. BBIKIIOYHTE 2JIEKTPOOCBELICHUE, 3aKPBITH KabuHeT Ha KIIrod.
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